Til ad skra sig inn & Office 365 skyjalausnina skal gera eftirfarandi.

To sign into Office 365 do the following:

1. SI3id inn portal.office.com i einhvern vafra. Ef pid lendid i vandraedum ad komast inn i Office
365 skal préfa annan vafra. — Key in portal.office.com using your browser. If you runinto a
problem try using a different browser.

S SR (O <) portal.office.com/

2. Skraid ykkur inn med ykkar kennitdlu@mbh.is og smellid & Afram (Next). - Sign in using your
kennitala@mbh.is and click Next.
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3. Setjid inn adgangsord ykkar sem er pad sama og inn a netkerfi MH. Smellid svo & Innskraning
(Signin). - Key in your password — the same you are using to log into MH network. Click
,Sign in
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4. bid faid upp eftirfarandi glugga. barna hafid pid adgang af Word, Excel og 68rum forritum.
Einnig hafid pid adgang ad Onedrive par sem bid getid vistad ykkar skjol.
The following window will come up. You have access to Word, Excel and other apps. In
Onedrive you can save your documents.
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5. Ef pid viljid setja Office pakkann inn & ykkar eigin vél eda sima er pad hffegt med pvi ad smella
a Setja upp Office (Install Office) hnappinn sem er ofarlega til haegri. ¢ — If you want to install
your own local Office pack on your own PC or Mobile phone you can do that by clicking on
Install Office button located on top right.

6. Til ad farai Teams smellid 4 Teams hnappinn. —To access Teams click on Teams button.

i

Teams




7. Ef kennari hefur buid til hdp og sett par inn dkvedna nemendur zettud pid ad sja vickomandi
hop og getid smellt @ hann. — If the teacher has created a group and your name has been
added to that group you should see it and be able to click it.
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Profadu ad @merkja bekkjarheitid eda n6fn nemendanna til ad hefja samtal.
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