MH mun fara yfir i Menntaskyid um helgina, eins og tekid hefur verid fram adur og ma lesa
um & heimasiounni https://www.mh.is/is/frettir/cateqory/1/gagnaflutningur-yfir-i-menntaskyid

Ef pu parft ad vinna i einhverjum skjélum eftir lokun kl. 17:00 a fostudaginn skaltu vista
skranna hja pér & pinni télvu ( documents eda einhverri moppu) og vinna i henni par i
gegnum Word online - sem pu nalgast med pvi ad smella a Office365 hnappinn &
heimasiounni.

https://www.office.com

Svo getur pu feert hana yfir i onedrive pegar pad opnar aftur og pu hefur gert nedangreindar
radstafanir.

Allir nemendur verda ad gera akvednar breytingar til ad allt virki hja ykkur eftir helgi.

AQ sjalfsdgou verda télvumenn skolans til adstodar ef porf er a.

Hér eru nokkrir punktar um hvad pua parft ad gera:
Athugadu ad bu matt framkveema pessar adgerdir eftir kl. 9:00 sunnudagsmorguninn 20.
februar.

1. Inna - sj4 leidbeiningar a https://www.mh.is/is/stodthjonusta/adstod vid nemendur/offfice-
365

2. bad parf ad virkja Office pakkann aftur p.e. ef pu ert med appid. Opna t.d. Word, fara
i file, fara i Account velja par Sign Out. Velja svo Sign In aftur og skra sig inn &
notandanafninu pinu.

3. Naest er ad setja upp tvipatta audkenningu. BUid er ad akveda ad MFA (tvipatta
audkenningin / Multi Factor Authentication) verdi innan skolans i um viku pannig ad
enginn kemst hja pvi ad setja MFA upp hja sér - sja bls 8-12 i skjalinu Leidbeiningar-
Utstodvar-Teams-Outlook-OneDrive-tvipatta audkenning (MFA).pdf & MH sidunni
undir bjénusta — Office 365.

Tvipatta-audkenning (MFA), stundum kollum fjolpattaaudkenning er notud til pess ad herda oryggi i
Office 365. Audkenningin hjalpar til deemis ef ad épruttinn adili kemst yfir lykilordid pitt, kemst hann
ekki inn @ notandann pinn nema vera med hina audkenninguna lika, p.e.a.s. SMS-id sem pu feerd eda
tilkynninguna i Appid (eftir pvi hvad pu ert med uppsett).

Gangi pér vel — kv Gunnar og Kent

MH will be moving its Office365 accounts to Menntasky this weekend, see link below.

https://www.mbh.is/is/frettir/category/1/gagnaflutningur-yfir-i-menntaskyid
You must make a few necessary changes to your account, so you have access to it after the weekend.

If you need to work on any documents after 5 pm Friday it is best to save the documents on
your computer as OneDrive access will not be available until Sunday. You can use Word
Online by clicking on the Office365 link on www.mh.is or.

https://www.office.com

You can move the file to OneDrive when it is available again, Sunday..

Of course, the IT support staff is available to assist you if necessary.
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Here are a few points that you must follow.

Attention, you can make these changes after 9:00 o’clock on Sunday morning February 20™.

4. |nna — see steps https://www.mbh.is/is/stodthjonusta/adstod vid _nemendur/offfice-365

5. You must sign into Office if it is installed on your computer (app) Click on Word,
click File, then Account and then Sign Out. Then Sign In again with your
username and password.

6. Next you must activate Multi Factor Authentication (MFA). MFA will be used to
access Office 365 for the first week in school. For security purposes you must use
it all the time outside of school. See pages 7-12 in File Click Here

If you need to work on any documents after 5 pm Friday it is best to save the documents on
your computer as OneDrive access will not be available until Sunday. You can use Word
Online by clicking on the Office365 link on www.mh.is or.

https://www.office.com

You can move the file to OneDrive when it is available again, Sunday..

Multi Factor Authentication (MFA) is the newest security tool from Microsoft and Office365
that provides extra security for your access to your files and Office programs. Authentication
can be done by sms or app on your mobile phone.

All the Best, Gunnar and Kent
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